Application as Secretary
Finance and Contracts Section

DECLARATION OF HONOUR

I, the undersigned, [Name, FAMILY NAME], born [day, month, year] herby certify and declare on my honour that I

fulfil the minimum requirements of the selection criteria and

· have completed Secondary Education (Senior High School) and obtain a grade 12 diploma,
· have minimum of 3 years working experience after obtaining the grade 12 diploma,
· have good proficiency of English at minimum level B2,
· have very good proficiency of Bahasa Indonesia
· have a proven experience with operation of office equipment
· have excellent knowledge of Microsoft Office,
· enjoy civil rights and permits for employment under local law in Indonesia,
· have a good standing as citizen/resident confirmed with a police record,
· have attached all (and only the) required documents in pdf format with a maximum size of in total 2 MB:

· motivation letter (free format)
· talent screener (use template0
· CV using only the EU CV template available at https://europa.eu/europass/eportfolio/screen/profile?lang=en

I declare that I have strictly adhered to the vacancy notice and are ready to provide copies of certificates within 5 working day upon request.

Done at [town], [date]

________________________________
Signature
