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[bookmark: _Hlk70085598]Appendix number 1 to the Request for Offers
The Orderer, the College of Europe, 84, Nowoursynowska str, PL 02-797 Warsaw, Training Needs Assessment (the "TNA") for the public administration of Ukraine involved in EU integration of Ukraine. The results of this assessment will be used to develop a training programme, which will be implemented as part of the project “Natolin4Capacity Building - Phase II (N4CB-II), financed by the European Union.
TENDER FORM
	………………………………………….
(stamp of an entity being a legal person or a natural person conducting business activity[footnoteRef:2]) [2:  If in use] 


	Name of the Contractor:
	…………………………..

	Offerer’s address of establishment/residency [footnoteRef:3] [3:  Delate as appropriate] 


	…………………………..

	Address for correspondence:
	…………………………..

	e-mail:
	…………………………..

	Tax Identification Number NIP:
	…………………………..

	National Business Registry Number (REGON):
	…………………………..

	Telephone #:
	…………………………..






	[bookmark: _Hlk70071243]Criterion (A) – price (0-30 points):

	I declare that the subject of the order described in detail in the Request for Offers and the Description of the subject matter of the contract I undertake to implement, within the scope specified in the contract for the offer price:

	The value presented below indicates the total value of the service as per the scope described in the Detailed Description of the subject matter of the Contract

	The Offerer will specify the Offer price in the Tender Form. The price must be given in EURO, and must include the net amount, applicable VAT, and the gross total.
net amount: ……………EURO (net in words: ………………………EURO), 
applicable VAT: ………… EURO (VAT in words: …………………………….. EURO),
gross value: ……… EURO (gross in words: ………………………… EURO).
If the Contractor’s tax residence is outside Poland, the price quoted by the Contractor includes:
· Withholding tax (20%) – this tax is not applicable if the Contractor provides a tax residence certificate issued by the competent tax authority of the Contractor's country of residence. 
· – VAT (23%) – applicable in Poland  (Note: The purchase of the service covered by the order constitutes an import of services; the purchaser of the service is liable for VAT settlement irrespective of the Contractor`s tax status).
The estimated budget for the execution of the subject matter of the order is 18.000 EUR gross. 

	Criterion (B) – experience (0 or 20 points):

	Hereby, the Offerer declares that, within the last 5 years, it has duly performed, i.e., conducted and delivered, at least 2 training needs assessments developed using quantitative and qualitative methods; the experience can be documented by reference letters or examples of delivered reports.

	As proof of the above-specified declaration, I hereby enclose the following documents:
1.   
2. 

	[bookmark: _Hlk194398501]Criterion (C) - human resources (0 or 20 points):

	Hereby, the Offerer declares human resources availability of at least two experts, each of whom has: at least 5 years of experience in the direct implementation of training needs assessments or other relevant sociological research; at least higher education in the field of sociology or management, economics, or other relevant field; both experts fluent in English and at least one expert fluent in Ukrainian.

	As proof of the above specified declaration I hereby indicate the required data of the two experts in the table below:


	Required information or data:
	Expert # 1
	Expert # 2

	expert’s full name
	… [full name of Expert 1] ..…
	… [full name of Expert 2] .…

	· Prove at least 5 years of documented experience in the direct implementation of training needs assessments
	2 recommendation letters required to be attached to the Offer
Specify the names of entities issuing recommendation letters:
1. …
2. …
	2 recommendation letters required to be attached to the offer
Specify the names of entities issuing recommendation letters:
1. …
2. …

	· Specify the name of the university of studies graduated from, together with the field of study
	………………………………………
	…………………………………….

	· Confirm fluency in spoken and written English and Ukrainian on at least “C1” level according to the scale referred to by the Common European Framework of Reference for Language skills https://europass.europa.eu/en/common-european-framework-reference-language-skills  
by ticking the respective answers in the adjacent columns
	☐ Yes

☐ No
	☐ Yes

☐ No



	Criterion (D) Service implementation period: research methodology, tools, and timeline (0-30 points):

	Service implementation period from the contract signing date:
	· up to 12 weeks: 30 points; 

	· 13-14 weeks: 20 points; 

	· 14-16 weeks: 10 points. 




	Specify methodology and research tools to be used:
	Present Implementation timeline in weeks:

	1. …
	… weeks

	2. …
	… weeks

	3. …
	… weeks

	4. …
	… weeks

	5. …
	… weeks

	6. …
	… weeks

	7. …
	… weeks

	8. …
	… weeks

	9. …
	… weeks

	10. …
	… weeks

	
	Total: [ specify number of weeks ]





	At the same time, I/we declare
.........................................................................................
(name of the Contractor)
that, in particular I/we:

	a. Have the authority to perform a specific activity or action, if the law imposes an obligation to possess them;

	a. Have knowledge and experience;

	c. Have the appropriate technical potential and people capable of performing the contract;

	c. am/are in an economic and financial situation that ensures the performance of the contract

	e. am/are not connected personally or financially with the Orderer.

	1. I/We have read the content of the Request for Offers and its attachments, and we do not raise any objections to it.

	2. I/We agree to the terms and conditions set out in the draft agreement attached to the Request for Offers.

	3. I am/We are deemed to be bound by this offer for a period of 30 days.

	4. I/We declare that as of the date of submission of this offer, the data contained in the statements have not been changed.

	5. If the offer is selected, I/we undertake to sign the contract within the time limit and the place specified by the Orderer.


I/we would like to inform that the person authorized to contact the Orderer is Mrs/Ms/Mr: …………………………, 
tel.#: …………………., 
email: ……….………… 


Together with this Tender Form I/we submit:
1. Statement concerning the participation conditions, exclusion criteria and lack of conflict of interest.
2. [bookmark: _Hlk194323166]Statement concerning personal data processing. 
3. Current printout from the relevant court or official business register of the Offerer, as appropriate (issued no earlier than 3 months from the date of submission of this Offer).
4. Two (2) letters of recommendation/examples of delivered reports by the Offerer specify the names of entities issuing recommendation letters/subjects of delivered analytical reports
i. …
ii. …
5. [bookmark: _Hlk210377204]Two (2) letters of recommendation/examples of delivered reports proving at least 5 years of documented experience in the direct implementation of training needs assessments by expert # 1, specify the names of entities issuing recommendation letters/subjects of delivered analytical reports:
i. …
ii. …
6. Two (2) letters of recommendation/examples of delivered reports proving at least 5 years of documented experience in the direct implementation of training needs assessments by expert # 2, specify the names of entities issuing recommendation letters/subjects of delivered analytical reports:
i. …
ii. …
7. Declaration of an Offerer who is a natural person, if applicable
	……………………………………..
	…………………………………………….

	Miejscowość i data / Place nad date
	Podpis i pieczęć Oferenta / Signature and seal of the Offerer





[bookmark: _Hlk194410405]Enclosure number 1 to the Tender Form

	[bookmark: _Hlk193452612]STATEMENT CONCERNING THE PARTICIPATION CONDITIONS, EXCLUSION CRITERIA AND LACK OF CONFLICT OF INTEREST

	By signing this form I, the undersigned
………………………………………………………………………………..…..., 
being authorized representative for placing the signature, I hereby declare that ………………………………………………………………….…….. (name of the Offerer) 
is not in any situation enumerated in the 2.4.2. Exclusion criteria Practical Guide, Contractual Procedures for EU External Action, as follows:

	a. it is bankrupt, subject to insolvency or winding-up procedures, where its assets are being administered by a liquidator or by a court, where it is in an arrangement with creditors, where its business activities are suspended, or where it is in any analogous situation arising from a similar procedure provided for under national laws or regulations;
b. it has been established by a final judgment or a final administrative decision that the person is in breach of its obligations relating to the payment of taxes or social security contributions in accordance with the applicable law;
c. it has been established by a final judgment or a final administrative decision that the person is guilty of grave professional misconduct by having violated applicable laws or regulations or ethical standards of the profession to which the person belongs, or by having engaged in any wrongful conduct which has an impact on its professional credibility where such conduct denotes a wrongful intent or gross negligence, including, in particular, any of the following:
i. fraudulently or negligently misrepresenting information required for the verification of the absence of grounds for exclusion or the fulfilment of eligibility or selection criteria or in the performance of a contract;
ii. entering into agreement with other persons with the aim of distorting competition;
iii. violating intellectual property rights;
iv. unduly influence or attempting to unduly influence the decision-making process to obtain Union funds by taking advantage, through misrepresentation, of a conflict of interest involving any financial actors or other persons referred to in Article 61(1) FR;
v. attempting to obtain confidential information that may confer upon it undue advantages in the award procedure;
vi. incitement to discrimination, hatred or violence against a group of persons or a member of a group or similar activities that are contrary to the values on which the Union is founded enshrined in Article 2 TEU, where such misconduct has an impact on the person or entity’s integrity which negatively affects or concretely risks affecting the performance of a contract;
d. it has been established by a final judgment that the person is guilty of any of the following:
i. fraud, within the meaning of Article 3 of Directive (EU) 2017/1371 of the European Parliament and of the Council of 5 July 2017 on the fight against fraud to the Union's financial interests by means of criminal law[44] and Article 1 of the Convention on the protection of the European Communities’ financial interests drawn up by the Council Act of 26 July 1995[45];
ii. corruption, as defined in Article 4(2) of Directive (EU) 2017/1371 and Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union, drawn up by the Council Act of 26 May 1997[46], and in Article 2(1) of Council Framework Decision 2003/568/JHA of 22 July 2003 on combating corruption in the private sector[47], as well as corruption as defined in the law of the country where the contracting authority is located, the country in which the person is established or the country of the performance of the contract;
iii. conduct related to a criminal organisation referred to in Article 2 of Council Framework Decision 2008/841/JHA of 24 October 2008 on the fight against organised crime[48];
iv. money laundering or terrorist financing within the meaning of Article 1(3), (4) and (5) of Directive (EU) 2015/849 of the European Parliament and of the Council of 20 May 2015 on the prevention of the use of the financial system for the purposes of money laundering or terrorist financing, amending Regulation (EU) No 648/2012 of the European Parliament and of the Council, and repealing Directive 2005/60/EC of the European Parliament and of the Council and Commission Directive 2006/70/EC[49];
v. terrorist offences or offences related to terrorist activities, as defined in Articles 3 to 12 of Directive (EU) 2017/541 of the European Parliament and of the Council of 15 March 2017 on combating terrorism and replacing Council Framework Decision 2002/475/JHA and amending Council Decision 2005/671/JHA, respectively, or inciting, aiding, abetting or attempting to commit such offences, as referred to in Article 14 of that Directive[50];
vi. child labour or other forms of trafficking in human beings as defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council of 5 April 2011 on preventing and combating trafficking in human beings and protecting its victims, and replacing Council Framework Decision 2002/629/JHA[51];
e. the person has shown significant deficiencies in complying with main obligations in the performance of a contract financed by the EU, which has led to the early termination of a contract or to the application of liquidated damages or other contractual penalties or which has been discovered following checks, audits or investigations by an authorising officer, OLAF the Court of Auditors or the EPPO;
f. it has been established by a final judgment or final administrative decision that the person has committed an irregularity within the meaning of Article 1(2) of Council Regulation (EC, Euratom) No 2988/95 of 18 December 1995 on the protection of the European Communities financial interests[52];
g. it has been established by a final judgment or final administrative decision that the person or entity has created an entity in a different jurisdiction with the intent to circumvent fiscal, social or any other legal obligations including those related to working rights, employment and labour conditions, in the jurisdiction of its registered office, central administration or principal place of business;
h. it has been established by a final judgment or final administrative decision that an entity has been created with the intent provided for in point (g);
i. the person has intentionally and without proper justification resisted an investigation, check or audit carried out by an authorising officer or its representative or auditor, OLAF, the EPPO, or the Court of Auditors. It shall be considered that the person resists an investigation, check or audit when it carries out actions with the goal or effect of preventing, hindering or delaying the conduct of any of the activities needed to perform the investigation, check or audit. Such actions shall include, in particular, refusing to grant the necessary access to its premises or any other areas used for business purposes, concealing or refusing to disclose information or providing false information.


The Orderer reserves the right to request that the Contractor present the relevant documentation/evidence that none of the exclusions exist, at the latest, before placing the order.
	_________________________________
Place and date
	_________________________________
Signature and seal of the Contractor[footnoteRef:4]  [4:  If in use] 





Enclosure number 2 to Tender Form
………………………………….,
date
………………………………………………………………….....
Name of the offerer
Offerer’s statement concerning personal data processing
	I declare that:

	i. In accordance with Article 6(1) of Paragraph 1(a) of Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC (general data protection regulation), I consent to the processing of my data contained in the tender documents presented by me in the procedure for the award of a contract for the TNA for the purpose of the “Natolin4CB-II” project implemented by the College of Europe in Natolin, financed by the European Union.

	2. I am familiar with the content of the information clause concerning the purposes and means of the processing of my personal data by the College of Europe.


…………………………………….
Signature of the Offerer


Enclosure number 3 to the Tender Form


[bookmark: _Hlk194419942]Current printout from relevant court or official business register, as appropriate (issued no earlier than 3 months from the date of submission of this Offer).



Enclosure number 4 to Tender Form 

Letters of recommendation attached to the submitted Offer

1. Two (2) letters of recommendation/examples of delivered reports by the Offerer specify the names of entities issuing recommendation letters/subjects of delivered analytical reports
1) …
2) …

2. Two (2) letters of recommendation/examples of delivered reports proving at least 5 years of documented experience in the direct implementation of training needs assessments by expert # 1, specify the names of entities issuing recommendation letters/subjects of delivered analytical reports:
1) …
2) …
3. Two (2) letters of recommendation/examples of delivered reports proving at least 5 years of documented experience in the direct implementation of training needs assessments by expert # 2, specify the names of entities issuing recommendation letters/subjects of delivered analytical reports:
iii. …
iv. …







Enclosure number 5 to Tender Form
STATEMENT OF THE CONTRACTING PARTY (2025) – 
- natural person not registered in the business register
APPLIES TO STATUS IN POLAND
Name and surname of the Contracting Party / Mandatary…..………………………………….
I declare, as the Contracting Party / Mandatary of the contract of mandate that (mark 
the appropriate points):
· I am an employee employed under an employment contract and my gross monthly income (or the basis for maternity / parental leave allowance) exceeds the minimum salary, i.e. PLN 4.806. Given the above, I do not want to be subject to voluntary social insurance for the performance of this contract of mandate. 
· I perform a contract of mandate for another entity, under which I pay contributions for retirement and disability pension insurance based on the minimum salary, i.e. PLN 4.806. Given the above, I do not want to be subject to voluntary social insurance for the performance of this contract of mandate. 
· I pay contributions for retirement and disability pension insurance for my own business. Given the above, I do not want to be subject to voluntary social insurance for 
the performance of this contract of mandate. 
· I am a non-working person. 
I do not want to be subject to voluntary sickness insurance under the above contract 
of mandate. 
· I have an established entitlement to an old-age / disability pension (*)
I do not want to be subject to voluntary sickness insurance under the above contract 
of mandate. 
· I am a student (*) under the age of 26:
(name of the school / university) …………………………………….…………………….
A copy of a valid school / student ID card should be attached.
Pursuant to Art. 6 sec. 4 of the Act of 13 October 1998 on the social insurance system, students of junior high schools, high schools, post-primary schools, or university students up to the age of 26 – are not subject to social insurance.
· I have a certificate of the degree of disability: severe / moderate / light (*)
I undertake to cover all costs resulting from a change in the content of this declaration from my own resources.
At the same time, in the event of a change in my insurance status, I undertake to notify 
the Employer immediately. 
……………………..						       …...……………………..
Date 								Legible signature of the Mandatary 
(*) delete as appropriate
Strona 1 z 6
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