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This report is submitted to the PMU on a quarterly basis, counting from start of implementation. The requesting entity is responsible for drafting the report for submission to the PMU. The final completion of the report shall be the responsibility of the accountable programme manager of the assigned Implementing Partner. In case the intervention is implemented with the support of an external consultant / consulting firm, it is encouraged to include the reports as deliverables in the contract(s).
Please delete the cursive text before submission.
General information
Name of Intervention: 
Reporting Period: 
Supported organisation / beneficiary: 
Country/Region: 
Implementing Partner: 
Beneficiary contact person:
Title 			______________________________________________________
First name		______________________________________________________
Last Name 		______________________________________________________
Title/Position 		______________________________________________________
Organisation 		______________________________________________________
Email			______________________________________________________
Contact number	______________________________________________________
			Country code + phone number(s)



Narrative report
1. Changes to the context of the intervention
Please briefly describe any changes to the political / organisational / economic context of the intervention in the reporting period (max. 200 words).

2. Progress towards the overall objective of the intervention
Please briefly describe the progress made towards the overall objective of the intervention (max. 100 words).
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3. Table of Activities 
Please provide an overview progress towards the activities using the table below. The activities should correspond to the activities from the request template and final concept note.
	#
	Description of the activities (one activity per line)
	Type of activity (see question 1.3 of the request form for reference)
	Deliverable(s) / milestones of the respective activities
	Progress towards implementation of the activities and achievement of the deliverables / milestones
	Disaggregation of participants
In case of meeting/workshop/conference
N° of participants, n° of women, n° of young people, n° of private sector representatives
	Used budget / resources
	General remarks (if required)
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4. Progress towards achievement of activities 
Please describe the progress towards achievement of the key activities (and sub-activities) listed in the implementation plan (max. 750 words).

5. Challenges and lessons learnt
Please provide a brief overview over any challenges that were encountered during the reporting period and how you addressed them. If you could not achieve what you had planned, please write a short justification why and what is planned to complete the activity / overcome the challenges (max. 200 words). 

6. Mainstreaming of cross-sectional topics
If applicable, please summarize how the implemented activities contributed to Gender equality and Environment and climate change as cross-sectional issues (max. 200 words each):
6.1 Gender equality (max. 200 words):

6.2 Environment and climate change (max. 200 words):

7. Communication and visibility
Please summarize the implemented communication and visibility actions during the reporting period, with reference to the proposed measures in the request form (max. 300 words).

ANNEXES
You must provide any deliverables as defined in the implementation plan in the reporting period as Annex to this report. In case of any meetings/workshops/conferences/trainings, the participants list and evaluation form must be completed by each participant and provided as Annex to this report. 
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