ANNEX I: Template of tax exemption request

Delete the heading above, this sentence and all part highlighted in grey below on the form to submit
COMPANY LOGO

(memo, company letterhead with contact details, address etc.)
Project Title: < insert name >
Contract Number: < insert number > (not tender/EuropeAid no. but the CRIS no. as indicated in the Special Conditions)

Attn: EU Delegation to Montenegro


Cooperation Section


Programme Manager: < enter name >
TAX EXEMPTION REQUEST N°…
Dear Sir / Madam,

Please provide us with the certificates for the tax exemptions (Customs + VAT) for the attached Invoice.

	Supplier
	Invoice No.
	Invoice Date
	Description
	Amount (net)
	VAT
	Customs
	Total amount

	…
	…
	…
	…
	…
	…
	…
	…


Podgorica, < date >





Signature and stamp

	[image: image1.jpg]



	Project title : < insert name and reference number >
An EU-funded project managed by the Delegation of the European Union  to Montenegro


