
Project Officer– Cooperation section : Source Rwanda 
 

JOB PROFILE JOB REQUIREMENTS 
 

JOB FRAMEWORK 
Job Title: Project Officer 

 

 Job location: Delegation of the European 

Union to Rwanda 

Area of Activity: Cooperation Section 

Category and Career: Local Agent – GF I 

Situation: Vacant  

 

JOB CONTENT 
Overall Purpose: 

 The Project Officer will occupy a specific job 

function under the direct supervision and 

responsibility of the relevant Team Leader. 

 The job function may change in accordance with 

the needs of the Delegation. 

 The Project Officer will serve as technical and 

support staff to design, implement and monitor EU 

programmes and projects, as well as to develop 

relevant communications or public diplomacy 

actions in support of environment, climate action 

and biodiversity in Rwanda. 

 The Project Officer will be expected to offer 

knowledge and support during consultations, 

advocacy and policy dialogue with key 

stakeholders, including government officials, 

development partner representatives, the financial 

and private sector as well as civil society on 

themes and issues relevant to her portfolio. 

 The Project Officer's portfolio is expected to cover 

all matters related to environment, climate  change 

and biodiversity, which as examples could include 

sustainable natural resources management, (land, 

water and forests); conservation and sustainable 

use of biodiversity; climate action in rural areas ( 

adaptation , mitigation and disaster risk 

management); green and climate finance, circular 

economy; eco-services; research and innovation.  

 The Project Officer would also be responsible to 

provide inputs on other sections’ areas of 

intervention linked to environment and climate 

action, which as examples could sustainable 

agriculture and value chain development, trade, 

gender. 
 

Functions and duties: 

 Contribute to the analysis and, when the need 

presents itself, the formulation of EU policies and 

programmes in areas relating to his/her portfolio.  

 Offer knowledge and support to the undertaking of 

diagnostic studies, engage with private sector 

representatives and civil society, and use 

analytical/research sources to better inform EU 

programmes and policy dialogue on issues relating 

to environment, climate action and biodiversity; 

 Ensure sound administration and management of 

EU projects and programmes in areas related to 

his/her portfolio; 

 Offer knowledge and assistance in the design, 

budgeting, implementation, monitoring and 

evaluation of relevant projects and programmes;   

 

EDUCATION & TRAINING 
 Minimum University Degree in Environmental 

studies, Environmental economics, Sustainable 

Management of natural resources, Green and 

Climate Finance, Economics, or a related area. 

 A double degree, preferably including one from 

an internationally accredited university will be a 

definite advantage.  
 

KNOWLEDGE & EXPERIENCE 
 Minimum 4 years’ experience in the technical and 

financial management of projects. 

 Demonstrated operational knowledge of and 

experience with relevant public institutions 

and/or civil society organisations relating to 

environment, climate action and biodiversity.  

 Knowledge of the European Union development 

cooperation and procedures is an asset.  
 Familiarity with the EU's fundamental values is 

an asset. 

 Work experience with a European Union 

Delegation or in project funded by the European 

Union is an asset. 

 Experience in managing development 

programmes or working for a development 

agency is an asset. 

 Experience in participating in relevant fora and 

delivering on quality briefs in the areas of 

environment, biodiversity and climate action is an 

asset. 

 Experience in policy formulation in the areas of 

environment, climate action and/or biodiversity 

will be an advantage. 

 

SKILLS: 
Language skills: 

 Excellent command of English (C1 Level) 

 Oral and written in French and/or Kinyarwanda 

and Swahili are an asset. 

 

Communication Skills: 

 

 Drafting and analytical capacities are key skills 

for this post. 

 Capacity to communicate clearly and present 

complex matters in a simple and synthetic way. 
 

Interpersonal skills: 

 Good ability to work in a team 

 Polite and, when relating to the jobholder's key 

qualification, outspoken towards colleagues in 

the Delegation and the EU Institutions, as well as 

towards visitors and partners. 

 

Organisational skills: 

 Capacity to focus on priorities, work 

independently and to organize work to deliver 

on time. 

 

IT skills: 



 Under the supervision of the Team Leader, engage 

in policy formulation and dialogue with relevant 

government officials in order to help shape and 

enhance policies and reforms in areas relating to 

his/her portfolio; 

 Work within relevant Sector and Technical 

Working Groups (e.g. Environment SWG) and 

Development Partner groups in areas relating to 

his/her portfolio in order to ensure effective 

operational coordination and cooperation, 

particularly among EU Member States;  

 Maintain effective dialogue and relationships with 

colleagues in EU Headquarters and timely 

contribute to internal communication and 

reporting, as required;  

 Offer recommendations / develop ideas for 

communication and public diplomacy activities 

aimed at increasing the visibility of EU policies 

related to environment, climate action and 

biodiversity;  

 Undertake other tasks in line with his 

competencies, as assigned by the Team Leader, and 

provide appropriate backstopping for absent 

colleagues. 

 

 Ability to efficiently use standard software 

packages – at least Word, Excel, PowerPoint;  

 Computer literacy enabling a quick adaptability 

to new software, including the software 

applications specific to the European Union.  

 
 

PERSONAL QUALITIES 
 

 Ability to work under pressure and to 

respond quickly to new demands; 

 Ability to work autonomously, under the 

supervision of the Team Leader; 

 Commitment to assure quality, speed and 

accuracy in performing technical and 

procedural duties; 

 High degree of responsibility in handling 

Community funding; 

  Discretion and confidentiality. 

 

 


