FORMAT FOR PROPOSAL- Annex 1 A (EU Residence building)
1) Address of the property – please mention complete address with pin code and short description of the area. 
2) Description of the property/ building – description must include – 
· Total area of the property / plot – useable area ( bedrooms , corridors, toilets, lobby,  representational area  (living room, dining room etc. + super area
· Size of the bedrooms- indicate for each room in sq.ft and sq.mtrs 
· Master bedroom-
· Bedroom -2
· 
· 
· Size of the living and drawing  room (separately)
· Size of the kitchen with equipment list
· Size of toilets
· Size of garden
· Drive in-drive out (YES/NO)
· Rear gate (YES/NO)
· Total number of floors with general description of composition
· Basement (YES/NO)- if yes then indicate the size and composition
· Storage room (YES/NO) – If yes then indicate the size
· Elevators/lifts- (YES/NO)
· Number of car parking inside the premises with size of the area
· Staff quarters (YES/NO) – if yes then give description
· Any provision for guest  car parking (inside or outside premises) with tentative number
· Provision of security guard room at the entrance 
· Condition of the building – New, renovated or to be renovated
· If renovation required, who will bear the cost
· If owner is ready for renovation –tentative list  of works to be carried out  at the rent offered
· Description of the front, back and sides of the building  (occupants of adjacent plot)
· Fire safety installation (if any)- (YES/NO)
· Earth quake resistant 
· Any provisions in the building for air-purification- (YES/NO)
· Equipment to be provided by the owner – for e.g.  ACs, generator etc.
· Maintenance of equipment-Responsibility –(Owner / Tenant)
· Occupancy status – Please inform about the legal status of occupancy whether the building can be used for  EU Residence as per local laws
· Building status – Residential, Commercial or mixed land use
· Municipal authority – The property falls under which municipal or other authorities – for e.g- Municipal Corporation of Delhi (MCD), NDMC etc.
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Rental proposal
· Rent per month in INR (indicate also per sq.ft rate)
· Terms & Conditions of maintenance of building and equipment provided by the owner – for e.g elevator, air-conditioners, generator etc.
· Any additional charges (provide list of items or services)
· Purchase cost (if interested to sell)
Legal status of the property
· Ownership – Individual, HUF, company owned
· If property is for sale -whether lease hold or free hold

Please note – Once property is shortlisted, relevant ownership or legal documents will be sought by EU for investigation.

Your fee (if any)
– For rental - 
-   For purchase – 
Please specify services included in your fees


Name of the agency    		-
Name of the contact person	-
Contact number		- 
Signature with company seal	- 
